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Budget Overview: 

 
The Town Clerk's Office maintains all official records and certifications, serves as the local election 

authority and registrar for voters, issues licenses and permits, and collects a range of fees, including for 

business licenses and permits and real estate transfer taxes. 

 

More information is available at: http://www.hinesburg.org/clerk.html 

 

Town Clerk/Treasurer/Delinquent Tax Collector/Elections Budget Overview: 

 

Item Budget 13 Budget 14 Change 

Total Revenues 3,300  3,300 0 

Total Expenditures 145,502 143,587 (1915) 

Percent Fund Balance 5,400 8,375 1,925 

Total - Tax Payer 136,802 131,921 (4890) 

Table 1: Town Clerk/Treasurer/Delinquent Tax Collector Department-Summary 

Year Tax Rate 200K 300K 400K 500K 

FY2013 0.022639 45 68 91 113 

FY2014 0.021830 44 65 87 109 

Change 0.00081 -1 -3 -4 -4 

Table 2: Town Clerk/Treasurer/Delinquent Tax Collector Department-Property Tax Impact 

Item Budget 13 Budget 14 Change 

Dog License  3,000 3,000 0  

Marriage License 300  300 0  

TOTAL 3,300  3,300 0  

Table 3: Town Clerk/Treasurer - Non Tax Revenue 
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Town Clerk/Treasurer/ FY2013   FY2014   

Del Tax/Elections         

          

Board Civil Authority 545  0% 545  0% 

Elections 5,845  4% 2,345  2% 

Clerk/Tresurer 132,752  91% 134,337  94% 

Delinquent Tax 6,360  4% 6,360  4% 

Total 145,502    143,587    

Table 4: Town Clerk/Treasurer/Del. Tax Coll.-Expenditure Summary 

 

Town Clerk/Treasurer Department – Line Item Expenditures: 

 
Item Budget 13 Budget 14 Change 

Wages 84,974  86,560  1,586  

AccountAssistant 10,000  10,000  0  

FICA 6,501  6,500  (1) 

Employee Benefits 25,977  25,977  0  

Office Supplies 1,500  1,500  0  

Postage 0  0  0  

Dues, Meet, Sub 200  200  0  

Print, Bind, Micro 0  0  0  

Land Record Supp 3,000  3,000  0  

Travel 200  200  0  

Telephone 0  0  0  

Professional Devel 200  200  0  

Records Restor 0  0  0  

Misc. 200  200  0  

TOTAL 132,752  134,337  1,585  

Table 5: Town Clerk/Treasurer Department-Line Item Budget 
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1) Salary—Wages—10% of Cheryl’s salary and 5% of Missy’s salary is from the Water & 

Wastewater Department because they handle the billing.  Accounting Assistant—This 

person is a CPA and charges $70/hr., which is considerably less than the going rate.  She 

comes in monthly and more during an audit.  She looks at the bank statements first which 

provides a checks and balances within the department.  She has worked here since 2002. 

Employee Benefits—The amount budgeted for employee benefits will decrease due to recent 

notification that the insurance rates will remain the same for the calendar year 2013. 

 

Figure 1: Town Clerk Organization Chart 

 

2) Administration—Office Supplies—This includes the cost for supplies for the entire building 

such as binders, note pads, folders, pens, etc.  Postage—Postage for every department goes 

to 5360.  Professional Development—This includes the cost for dues for the Municipal Clerks 

Association. Print, Bind, Micro—We don’t need to budget for this as it is in reserves.    Land 
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Record Supplies—This includes the cost for books, archival paper, etc.  Eventually we will 

move toward digitizing all records but we are not there yet.  It would cost approximately 

$30,000-$40,000 to digitize the past 40 years of land records.  Travel—Do not tend to draw 

money from this line item.  Telephone—All phone expenses are now included in the 

technology budget.  The Records Restoration line item has been removed as we currently 

have $30,000 in reserve funds.  Miscellaneous—This is for the purpose of any miscellaneous 

expenses. 

Delinquent Tax Collector – Line Item Expenditures: 
Item Budget 13 Budget 14 Change 

Wages 4,700  4,700  0  

FICA 360  360  0  

Supplies 0  0  0  

Ads, Notices 300  300  (60) 

Postage 0  0  (500) 

Dues, Meet, Sub 0  0  0  

Legal 1,000  1,000  0  

TOTAL 6,360  6,360  (560) 

Table 6: Delinquent Tax Collector Department-Line Item Budget 

1) Salary—This position is a requirement of State Statute.  Wages—A total of $4,ooo is 

budgeted for the total.  The Town Clerk Assistant & the Town Clerk share the $4,000 salary 

evenly.  $30,000-$40,000 of delinquent taxes carries over year to year. 

2) Administration—Legal—this amount was increased because we went over.    Tax sales 

bring in revenue that wouldn’t otherwise be received. 

Elections – Line Item Expenditures: 

 
Item Budget 13 Budget 14 Change 

Election Salaries 500  500  0  

FICA 45 45 0  

Supplies 300 300 0  

Postage 0 0 0  

Dues, Meet, Sub 0 0 0  

Professional SVC 5,000  1,500  (3,500) 

Printing 0  0  0  

TOTAL 5,845  2,345  (3,500) 

Table 7: Elections Department - Line Item Budget 
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1) Personnel—Election Salaries—The Justices of the  Peace only have to oversee the Election 

at the end of the day.  We would like to start paying people to help staff the Main Hall during 

Election Day.   

 

2) Administration—Supplies—Items under this line item include ink cartridges and the 

doughnuts served during Election Day for the residents that come out to vote.  Professional 

Services—This includes the cost for programming the machines for voting and printing 

costs for the ballots for the Primary, Election Day, and Town Meeting.  The figure has 

increased in the current year due to the Presidential Election and shows a decrease in 

FY2014 as a result of not budgeting for another national election. 

 


